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12: WRITING PARAGRAPHS 

Rules for Writing Good Paragraphs 

1. Make an outline - State your topic; add notes for supporting sentences. 

2. Revise the outline - Decide which notes are good enough to use and 
which should be discarded. Decide whether you have enough details 
to establish your point; if not, add some more. Decide on the best 
order in which to present your details and your topic - which order 
gives the desired effect. 

3. Write the first copy - Use your notes to write interesting sentences. 
Write quickly, just as if you were telling it instead of writing it. 
Write on every other line. 

4. Revise and proofread the first copy - Carefully reread your first copy 
(pref er ably not the same day you wrote it). Try to read it as if 
you were the teacher and you had never read it before. Use the 
symbols below to show what changes should be made. If whole lines 
need to be changed or deleted (discarded), cross them off, and write 
the changes above them. 

5. Rewrite the first copy, carefully making all the changes and corrections. 

capital 
letter 

correction 
made 

paragraph 
Indent 

no new 
paragraph add delete move transpose space 

~od 
= 

b if.s 
;5e ~ no 1J /\ 

join 

-....., 

Choose three suitable topics below. Develop one by giving reasons, one by giving examples, 
and one by giving an illustration in the form of a story or incident. Follow Rules 1, 2, and 
3 for Writing Good Paragraphs above. 

Reasons 

Skill and patience are needed to teach a dog tricks. 

Honesty is always best. 

I like our home place. 

Examples 

The last century brought many farming improvements. 

Home accidents are often caused by carelessness. 

I have several favorite sandwiches. 

Illustration 

First impressions are often faulty. 

Some horses seem to have minds of their own. 

Sometimes missing objects turn up in unusual places. 
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lesson 13: REVISING AND PROOFREADING 

To revise a piece of writing means to study it carefully, looking for ways to improve it. It 
has been said that writing is mostly .rewriting. Very rarely does a professional writer use his 
first copy. He gathers information in the form of notes, revises and organizes his notes, then 
writes the first copy, just as we're telling you to do. 

Later on he revises his first copy - sometimes much later. This period in between is 
important because it helps him to read it with a fresh mind, trying to read it from the view
point of a reader who has never read this before. He continually asks himself: Is this clear? 
Is there enough information? Have I stuck rigidly to my topic? Should this be deleted, or 
reworded, or rearranged? Does this say exactly what I want it to say - give exactly the 
picture or impression I want it to give? 

After an article has been revised to your satisfaction, give it another kind of examination. 
This time look for mechanical mistakes such as capitalization, punctuation, spelling, word usage, 
etc. Use the proofreading symbols below to mark needed changes on your copy - this is faster 
and neater than erasing and correcting. (Your teacher may use these symbols to mark your 
compositions when checking them.) 

capita I 
letter 

§tod 

correction 
made 

b If$ 
$e ~ 

paragraph 
I ncfent 

no new 
paragraph 

no 1f 
ad 

/\ 

de lete move transpose space join 

tt --
A. In the paragraph below, each correction symbol has been used to give you practice in 

recognizing the symbols and the changes they indicate. Copy the paragraph correctly on the 
lines below, making all indicated changes. 

~ Ge.neAal Goe.:thal-6 wa-6 a c.apable. e.ng.lne.e., • 

.lnvolve.d .ln :the. 

:the. a1te.a 06 ye.llotdf e.ve.Jt. 

:to bla-6:t. ~lid 1toc.k • 

The.n, .l:t. woi.dd be. ne.c.e.-6-6a1ty 601t long d.l-6:t.anc.e.-6 

ho<f F.lnally, he. would ne.e.d :to '""' de.v.l-6 e. ~ome. me.an-6 06 p'Z.e.ve.n:t..lng lan<{__,-6u.de.-6 :t.ha:t. 

k e.p:t. 6 49 up :the. -"6•is....ig ~l'::ll·:!l'lt~g--1rbtJ96o-"""~~ e.xc.a vat.lo n.6 • 

- -------·-------- - ------·------------ ---- ------

- -- -· - ·---- ·· -------- -- -- -------· - - --------
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Proofread the paragraph below, using the proofreading symbols. If a punctuation mark is 
....,issing, simply place it where it's needed. Then copy the paragraph correctly below. 

The. du:tc.h a.Jte. n.ote.d 6 oJt th.le.Jt n. e.a.tn.e.M a.n.d ha..1tdwo.1tk. 11 16 e.v e.Jtyon.e. -6we.e.p-6 

h,U., own. dooJt-6te.p, the.y -6a.y, the. who.le. wo.1t.ld L-6 c..le.an.. 11 The. du:tc.h take. p.1t-lde. 

Ln. do-ln.g thU.lt paJtt to make. the. Ne.the.Jt .lan.d-6 p.le.a-6an.t and atJtac.tlve.. Who 

doMn't e.njoy a ne.a.t ga.1tde.n? Pe.Jthap-6 you know the. -6to.1ty 06 Pe.te.Jt who he.id 

bac.k the. -6 e.a by p.lug-ln.g a ho.le. wUh h,U., 6 -ln.g e.Jt-6 Ln the. dlke.. The. Vu:tc.h have. 

buU.t a -6tatue. Ln Ln honoJt 06 Pe.te.Jt be.c.au-6e. he. -6ymboUze.-6 the. 6 e.e..llng 

ho.l.lande.Jt-6 have. 60.1t the.Jte. c.oun.t.1ty. 

--- - ------------·----------··-·-------

Revise and proofread the three paragraphs you wrote for Lesson 12. Recopy them neatly in 
your best handwriting. (You may wish to place a11 your composition work in a looseleaf 
binder, or use a composition book to write the final copy of all your compositions.} 
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Lesson T•: ORDER IN A PARAGRAPH 

The natural order of telling a story is to give the events in the order they happened. 
called chronological, or time order. Chronological order is also used in telling how 
something (giving explanations). For example, a paragraph explaining how to play a game or ho 
to make a box kite can best be managed by simply taking each step in order. The paragrap 
below uses chronological order to explain a process. 

Leaf Prints 

Leaves are great for art projects. Try this idea: Place several leaves of 
different shapes on white or light- colored plain paper. Spatter Tempera paint 
over them and the paper. A good way to spatter is to use an old toothbrush 
and a small piece of window scr een. Hold the screen an inch or so above the 
paper and leaves. Dip the points of the toothbrush bristles into the paint; then 
rub it across the screen. A fine spray of paint will coat the leaves and paper. 
Remove the leaves, and you'll fi nd a crisp, clear outline of the leaves you used. 

In describing something, it is natural to use space order; that is, by their position in relatior. 
to each other. Suppose you want to describe your home place to a pen pal. It would never d 
to write about your home like this: 

"We live on a small farm. " 

Your pen pal wants to know much more. He wants you to tell him what the farm is like. Yo 
have to make him see the place - lead him around it in your letter. Here is a plan you migh 
start with: 

Landscape, Setting, Buildings, Other details 

The paragraph might start like this: 

Our small cluster of far m buildings sits on a gentle rise with the fields 
fanning out on each side. A gravel lane dips from the highway, crosses a 
winding stream, then turns sharply before sloping up between the house and 
barn. The two-story house, on the left, is white clapboard ' with a green 
shingled roof and a wide fro nt porch running the width of the house. • • 

A paragraph that does not involve time or position requires a different kind of order, such as 
a paragraph that builds up an idea. In such a paragraph, the details, examples, or reasons ma_ 
be organized in order of importance. Usually, it's best to begin with the least important, or 
weakest, point and progress to the most important, or strongest, point. Notice how it's done in 
the paragraph below. 

Idea: 
Details: 

Mothers are true examples of patience. 
(In order of importance) 

3 Are al ways on call 
Display taet, feresight, eettrage 

1 Teach, guide, sympathize 
2 Sacrifi ce own interests 

Mothers are true examples of patience. If you don't believe it, try 
teaching an inquisitive two-year-old to stay off the table when you place your 
purse there for one minute. Or try your success at speeding up two chattering 
girls at lunch when you have an appointment to meet. Witness the sympathy 
shown to the son who has just lost his pet toad, though the natural reaction for 
the mother would have been one of rejoicing. Recently I observed the seemingly 
unconscious sacrifice made when Mother laid aside her painting (the one hobby 
close to her heart) to spend a free afternoon searching the woods for 
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mushrooms with her teenagers. (A free afternoon for Mother was rare indeed.) 
But perhaps the crowning patience of all is the fact that Mother is always on 
call. Whether you need a splinter pulled, help with your lessons, or just a 
listening ear, Mother's always there. Some people might call this love, or 
dedication, or a number of other things, but patience is all of these done up in 
one package. 

One more point about this kind of paragraph - be sure you know exactly what the idea is. 
ere is no trouble on that score with ideas like "Leaf Patterns" or "Description of our farm," 

be careful when you are writing up more general ideas like the one above. What is the 
.act meaning of each word? What exactly did the writer have in mind when he wrote "Mothers 
e t rue examples of patience"? First he wrote the idea; then he added details to support 

-e idea. Finally, he organized the details by numbering them in order of importance, crossing 
:r one that led away from the idea he had in mind. Notice how he developed the paragraph 
:om his notes. 

Once you are quite sure what your idea means - what you want to tell the reader - you 
ill also know what kind of details you need to write up. To describe something, you have to 
ell the reader about things to see; to explain a process, you have to tell about things to do. 

at kind of details do you need for other types of ideas? Naturally, only those that fit. You 
ill have to pick your details in such a way that together they will give the reader exactly the 

you want them to give. 

Remember these three points: 

1. Use enough details. 

2. Follow a natural order. 

3. Stick to your subject. 

Use any detail that will help the reader think along with you: details to see, steps in a 
process, facts, reasons, examples, comparisons, or illustrations. Always be as specific 
(exact) as you can. 

If you are in doubt about the natural order, put the strongest idea last. 

~ Choose one topic from each group below. Use chronological order to write the first one, 
space order for the second one, and order of importance for the third one. Follow the rules 
stated in Lesson 12 for Writing Good Paragraphs, doing only steps 1, 2, and 3 for this time. 

Chronological (time) order 

Li fe cycle of a frog 

How to raise rabbits 

Planting tulip bulbs (or a 
garden or ••• ) 

Making a scarecrow 

Building a bird feeder 

Space order 

Scenes from my bedroom window 

Main street of nearby town 

Our cellar or attic 

A favorite hiking trail 

From the mountaintop 

Order of importance 

My little brother resembles 
a pack rat 

Nature teaches us many 
lessons 

What makes good 
sportsmanship 

Grandfather was the old
fashioned kind of farmer 

Why going to school is a 
privilege 
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12: WRITING PARAGRAPHS 

, ~ LESSON 12 OUIZ: 
Rules for Writing Good Paragraphs Name the five rules as llsted In your book for 

writing paragraphs. 

"" 

1. Molce an outline - State your topic; add notes for supporting sentences. 

2. Revise the outline - Decide which notes are good enough to use and 
which should be discarded. Decide whether you have enough details 
to establish your point; if not, add some more. Decide on the best 
order In which to present your details and your topic - which order 
gives the desired effect. 

3. Write the first copy - Use your notes to write Interesting sentences. 
Write quickly, just as If you were telling it Instead· of wrltlng It. 
Write on every other line. 

4. Revise and proofread the first copy - Carefully reread your first copy 
(preferably not the same day you wrote it). Try to read it as if 
you were the teacher and you had never read it before. Use the 
symbols below to show what changes should be made. If whole lines 
need to be changed or deleted (discarded), cross them off, and write 
the changes abOve them. 

5. Rewrite the first copy, carefully making all the changes and corrections. 

capital correction paragraph 
I etter made Indent 

no nev 
paragraph add delete move transpose space Join 

~d ~Ws 11 no 'fl /\ Y' a VI # 

NOTES 

~ 

• Choose three suitable topics below. Develop one by giving reasons, one by giving examples, 
and one by giving an illustration in the form of a story or incident. Follow Rules 1, 2, and 
3 for Writing Good Paragraphs above. 

0 Reasons 

Skill and patience are needed to teach a dog tricks. 

Honesty is always best. 

I like our home place. 

Examples 

The last century brought many farming improvements. 

Home accidents are often caused by carelessness. 

I have several favorite sandwiches. 

mustration 

First impressions are often faulty. 

Some horses seem to have minds of their own. 

Sometimes missing objects turn up in unusual places. 

© 

PJ1 

Reasons 

Good habits should be learned when one is young. 

Being a good sport takes courage. 

(Any title) is a good book to read. 

Examples 

All animal life depends on plants. 

Our country has many climates. 

Courtesy brings many rewards. 

mustration 

Sometimes we need to change our plans quickly. 

Some dogs have a great deal of intelligence. 

Don't make snap judgments. 
PJ1 
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Lesson 13: REVISING AND PROOFREADING 

To revise a piece of writing means to study it carefully, looking for ways to improve it. It 
has been said that writing is mostly rewriting. Very rarely does a professional writer use his 
first copy., He gathers information in the form of notes, revises and organizes his notes, then 
writes the first copy, just as we're telling you to do. 

Later on he revises his first copy - sometimes much later. 'fhls period in between iS 
important because it helps him to read it with a fresh mind, trying to read it from the view., 
point of a reader who has never read this before. He continually asks himself: Is this clear? 
Is there enough information? Have I stuck rigidly to my topic? Should this be deleted, or 
reworded, or rearranged? Does this say exactly what I want it to say - give exactly the 
picture or impression I want it to give? 

After an article has been revised to your satisfaction, give it another kind of examination. 
This time look for mechanical mistakes such as capitalization, punctuation, spelling, word usage, 
etc. Use the proofreading symbols below to mark needed changes on your copy - this is faster 
and neater than erasing and correcting. (Your teacher may use these symbols to mark your 
compositions when checking them.) 

capita I 
letter 

.,!!Od 
= 

correction 
made 

b Ifs 
~ J.t"'S 

Pi'"::-n~r 

'11 

no new 
paragraph 

no 1f 
add delete move 

/\ Y' 0 
transpose 

VI 

space 

# 
Join 

A. In the paragraph below, each correction symbol has been used to give you practice in 
recognizing the symbols and the changes they indicate. Copy the paragraph correctly on the 
lines below, making all indicated changes. 

I.ESSON 13 QUIZ: 
1. When you revise your written work, what 

questions do you keep In mind? Cls It 
clear? Is there enough In.formation? Did 
you stick to your topic? Should this be 
deleted, reworded, rearranged? Does It 
really soy what It's supposed to?> 

2. What do you look for when you proofread? 

(D q\ GuWlt Goc.tlid4 11«4 4 capa.btt. f.119.iltUt. ltt. .u.11.U . .ze.d tltt. 4.£4&.(.cu.UW 
iii J..o-,1/1' © <f c4114da . .U ~OU.II. Ladf/ o& tlte. -~ Tlt.u duCJtLbu lwt 

~ :: A 
i.Jtuotutd .£11 tltt. 'fa.,,tt.t.1..ort o& tltt. P4114114 ~4"4t. f\j/6.t, ltt. woutdl\ti.d 

tltt. 4.U4 06 11eU.cH!f w«. Tltu, .U woutd bt. rtt.cU4M!f Q0.11. tot19 d.U.t4rt~ 

to bt44t~Ud lf.llC/t< 

.,.'I FJ.114U.JJ, ltt. woutd flf.e.d to dt.u.Ut. 40•t. •Ull4 o& p.11.1.uf.f!t.£119 t41u{)uctu tlt4t 

lupt &u/µ,.9 up tltt. &ill ' rt• lllf UK!' ucau4tio"4. Mil &.tlt&t 1~n~1 iii '~ 

chllil&lfl ·..}ttr tl(e. lot19, lta-td wi.Jtt«: J /;'-- tlte. :i-« 110 uacat.i.ortl4rtd .U 

toue.U.e.-t. He..11. pu.tf"o.11.ut.i, jeMJt.l la.ltu~ m.i.gltty moun.to..Ut6, 411d above. all 

lte.-t 4WIJl!I, i.Jiu.i..go.11.at.£119 aLt d.11.lllAI t!~/:;;~:~\o It« 9.11.e.a.t ou{]oo.11..i • 

nofCanada .U .io la..11.9e., ltowe.u«, tlta.t .ilte. ca.#l,t bt. ducJLlbe.d i.Jt a &eMJ ti.Jiu. 

He..11. 9.11.e.at c.u.Lu Lit tltt. -«44.t, It« ua.it wlte.at 6.le.ld.i .ill tlte. jut, and lte..11. 

b.11.-Ult 411d be.aut.l&ul Pac.i.6.lc 1oa.it ltaue. d.Uti.Jtct 4lld ua.Jt.le.d pow« • . 
General Goethals was o copoble ___ ~_ngJneer. He real tzed the Canada Is sometimes col led "Our Lady of the Snows.-" This describes 
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difficulties Involved In the conpletton of the Panama Canal. First, 
he would hove to rid the ore{l __ crt__yel ·~---f!l~fM:°!_ Then, It would be 
necessary to blast through solid rock for long distances. Flnolly, 
he would need to devise some means of preventing lands I Ides that 
kept fl 11 ln~LUP the excavations. 

P:52 

her chiefly during the long, hard winters. In the summer no vocottonlond 
ts lovelier. Her pine forestsL .Jewel lakes, mighty mountains, and above 
al I her sunny, Invigorating air draw eager tourists to her great 
outdoors. Canada Is so large,_ .~wever, that she cannot ~ described In 
o few lines.. Her great cities Jn the East, her vast w~ot fields In the 
West, and her brisk and beoutl~u .1 _e~~flc coast hove distinct ond varied 
oower. 

P:52 
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& Proofread the paragraph below, using the proofreading symbols. If a punctuation mark is 
missing, simply place it where it's needed. Then copy the paragraph correctly below. 

(!} <QThe. ~iach 4-te. na.ttd &o-i .t¥il!Ji. nea.tltt.u 411d ltM,s;;-tlt. •1& e.ve..iyane. .iwe.e.p.i 

hL6 ;"'" doo.i.i.te.p,~ .tltt!f uy, fl'.the. 111hote. wo-ttd u cte.411. • The. 4ftch .t4ke. p;t.i.de. 

.lit do.utg .thw pM.t .to •4/ie. .the. Nuhv(,Ultd.i ptu.1411.t 41td a./'a.c.u.ve.. ..-.. 

afne11' ! 013 09 a C g ' ~ 1'll.ltlt4p.i you know .the. .i.to.iy o 6 1'U.e.-t who he.td 

b4Cli .the. <le.4 by p+ 4 hote.<.u1t hL6 6.lltgVL~ .the. cWL].} The. Vu.tch lt4ve. 

bu.Ut 4 .i.t4.tue. .lit .-thano-t 06 1'e..t11.1t be.c4U<1e. he. .iy111bo.t1..zu .the. 6e.e.t.lltg 
~ 

hott4nd11.1t<1 "4ve. 60-t .tlteite. coltlt.t-ty. .. 
The Dutch are noted for their neatness and hard work. "If every-

one sweeps his own doorstep," they say, "the whole world ls clean." 

The Dutch take ~Jde_ in doing their part to make the Netherlands 

pleasant and attractive. Perhaps you know the story of Peter who 

held back the sea by plugging a hole In the dike with his fingers. 

The Dutch have bul It a statue In honor of Peter because he symbolizes 

the feeling Hollanders have for their country. 

@ CJ Qle. a.U lillOlll .tW ~pUltu p-tov.i.de. .t.\411.ipo-t.ta.t.Lon}.~o 110.t Clblcl11• "' 

.th4.t .tht!f pe.-t,ou •411!( a.th« <111.1tu.icu. Tht!f 4-te. u.itd .to d-top b4bft.ou-t Wo 
~ ::r:.~~ .,,, 

6M Jib~ t41iu. Jlt6k. 4t<10 u.ied .to <IP"'4!1 c-toA1"<1 4*<1.t .ut.ie.c.t pu.t4 , 

:;Stmcch ''s'-s- c • • 9 iwy: c liM ·tit dlbt CliiV Ollte.n 4 p.U.o.t .ipo.t.i 4 6.U..e., ht 

lnjt.t-ted pe.opte. 6-to111 d.U.44.tl!JL ug.lo11<1 

4-te. .i-i.clt pe.opte. 611.0111 U.oWed vll.t4g 

~"' 111411!( pe.opte. .in .the. JJ,rtLt.ed i.t4.tu' aJJt .t11.411<1po<\.t4.t.lo1t .u It.I CO-Oil 4.1 

t41td .tu11<1po-t.t4.t.lo11. 

We alLknow that alrolanes orovlde transoortatlon. but we do not 

always reallze that they perform many other services. They are used 

to drop baby trout Into far northern lakes. They're also used to spray 

croos against Insect· pests. When a pl lot spots a fire, he sends an 

alarm to the nearest airport. Injured people from disaster regions 

and sick people from Isolated vlllages are flown to hospltals. For 

manv oeoole tn the Untted States, air transoortatlon Is as C0111110n 

as land transportation. 

C. Revise and proofread the three paragraphs you wrote for Lesson 12. Recopy them neatly in 
your best handwriting. (You may wish to place all your composition work in a looseleaf 
binder, or use a composition book to write the final copy of all your compositions.) 
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Scoring Composition 

There are many different aspects In grading 
composition. You wt 11 want to mark for 
correct form, as tn writing letters, book 
reports, outlines, etc. All compositions need 
to have a logtcal order, such as steps In 
narratives or expositions. Then, too, the 
thought content of the composition Is 
Important, as wel I as the use of clear de-

scrlptlve writing. Quantity of words has 
ltttle to do with the qualtty of tt. In fact, 
more meaning packed Into fewer words usually 
makes the better composttton. Naturally a 
composition can't be given an exact percentage 
score; the point Is to try to give as fair a 
score as you can. Writing 11 comment or two on 
11 puptl 1s paper encourages him to dO his best. 

I 

Gtve some credit for notes and first drafts 
too. What we are ma In I y I ook Ing for here Is 
to see If they did thetr "groundwork" as In
structed. Even at this early stage, pup I Is 
should realtze that good writers do 11 lot of 
rew~lttng. Like every other kind of work, the 
foundation, or groundwork, ls essential. 
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0 Les.son 14: ORDER IN A PARAGRAPH 

© The natural order of telling a story is to give the events in the order they happened. This is 
called chronological, or time order. Chronological order is also used In telling how to do 
something (giving explanations). For example, a paragraph explaining how to play a game or how 
to make a box kite can best be managed by simply taking each step in order. The paragraph 
below uses chronological order to explain a process. 

Leaf Prints 

Leaves are great for art projects. Try this idea: Place several leaves of 
different shapes on white or light-colored plain paper. Spatter Tempera paint 
over them and the paper. A good way to spatter ls to use an -old toothbrush 
and a small piece of window screen. Hold the screen an Inch or so above the 
paper and leaves. Dip the points of the toothbrush bristles Into the paint; then 
rub it across the screen. A fine spray of paint will coat the leaves and paper. 
Remove the leaves, and you'll find a crisp, clear outline of the leaves you used. 

In describing something, it is natural to use space order; that is, by their position in relation 
to each other. Suppose you want to describe your home place to a pen pal. It would never do 
to write about your home like this: 

"We live on a small farm." 

Your pen pal wants to know much niore. He wants you to tell him what the farm is llke. You 
have to make him see the place - lead him around it in your letter. Here is a plan you might 
start with: 

Landscape, Setting, Buildings, Other details 

The paragraph might start llke this: 

Our small cluster of farm buildings sits on a gentle rise with the fields 
fanning · out on each side. A gravel lane dips from the highway, crosses a 
winding stream, then turns sharply before sloping up between the house and 
barn. The two-story house, on the left, is white clapboard with a green 
shingled roof and a wide front porch running the width of the house. • • 

A paragraph that does not Involve time or position requires a different kind of order, such as 
a paragraph that builds up an idea. In such a paragraph, the details, examples, or reasons may 
be organized in order of importance. Usually, it's best to begin with the least important, or 
weakest, point and progress to the most Important, or strongest, point. Notice how It's done In 
the paragraph below. 

Idea: Mothers are true examples of patience. 
Details: (In order of importance) 

3 Are always on call 
91epley taet1 fereaight, ee11rage 

1 Teach, guide, sympathize 
2 Sacrifice own interests 
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Mothers are true examples of patience. If you don't believe It, try 
teaching an Inquisitive two-year-old to stay off the table when you place your 
purse there for one minute. Or try your success at speeding up two chattering 
girls at lunch when you have an appointment to meet. Witness the sympathy 
shown to the son who has just lost his pet toad, though the natural reaction for 
the mother would have been one of rejoicing. Recently I observed the seemingly 
unconscious sacrifice made when Mother laid aside .her painting (the one hobby 
close to her heart) to spend a free afternoon searching the woods for 
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NOTES 



mushrooms with her teenagers. (A rree afternoon ror Mother was rare indeed.) 
But perhaps the crowning patience of all is the ract that Mother ls always on 
calL Whether you need a splinter pulled, help with your lessons, or just a 
listening ear, Mother's always there. Some people might call this love, or 
dedication, or a number or other things, but patience is all of these done up in 
one package. 

One more point about this kind or paragraph - be sure you know exactly what the idea is. 
l'hare is no trouble on that score with ideas like "Leaf Patterns" or "Description of our farm," 
hut be careful when you are writing up more general ideas like the one above. What is the 

icac t meaning of each word? What exactly did the writer have in mind when he wrote "Mothers 
rt true examples or patience"? First he wrote the Idea; then he added details to support 

the idea. Finally, he organized the details by numbering them in order or importance, crossing 

l..ESSOll 14 OU I Z: 
1. Every paragraph must follow a plan, or 

order of some k Ind. What are the three 
k Inds of paragraph order taught In th Is 
lesson? 

2. Explaln each kind. 
3. Where 1 n a paragraph or sentence Is the 

most effective place to put your most 
lnportant Idea or fact? <last> 

ort one that led away from the Idea he had in mind. Notice how he developed the paragraph 
fro m his notes. 

NOTES 

Once you are quite sure what your idea means - what you want to tell the reader - you 
will also know what kind of details you need to write up. To describe something, you have to 
tell t he reader about things to see; to explain a process, you have to tell about things to do. 
What kind of details do you need for other types of ideas? Naturally, only those that m. You 
will have to pick your details in such a way that together they will give the reader exactly the 
lttaa you want them to give. 

Remember these three points: 

1. Use enough details. 

2. Follow a natural order. 

3. Stick to your subject. 

Use any detail that will help the reader think along with you: details to see, steps in a 
process, facts, reasons, examples, comparisons, or illustrations. Always be as specific 
(exact) as you can. 

If you are in doubt about the natural order, put the strongest idea last. 

• Choose one topic from each group below. Use chronological order to write the first one, 
space order for the second one, and order of importance for the third one. Follow the rules 
stated in Lesson 12 for Writing Good Paragraphs, doing only steps 1, 2, and 3 for this time. 

Ci) 
thronologlcal (time) order 

urt cycle of a frog 

llow to raise rabbits 

l'l•11tlng t ulip bulbs (or a 
arden or ••• ) 

M•klng a scarecrow 

Jtulldlng a bird feeder 

Space order 

Scenes from my bedroom window 

Main street of nearby town 

Our cellar or attic 

A favorite hiking trail 

From the mountaintop 

Order of Importance 

My little brother resembles 
a pack rat 

Nature teaches us many 
lessons 

What makes good 
sportsmanship 

Grandfather was the old
fashioned kind of farmer 

Why going to school Is a 
privilege 
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© 
Chronological (time) order 

The best way to fix 
(your favorite food) 

Sewing a doll dress (or 
shirt or ••• ) 

How to play (a game) 

How to get the lawnmower 
to run (or ••• ) 

How to keep your desk In 
good order 

Space order 

Along our street/road 

A hectic beginning 

A trailer home 

Our school playground 

Sights on my way to 
school 

Order of Importance 

What I llke about autumn (or your 
favorite season) 

Little brothers keep one on his toes 

Everyone should have a big sister 

A childhood fear (or fantasy, or 
dream ••• ) 

Seagulls - useful scavengers 
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CGE 7 PRACTICE SHEET 9 Simple and Complex Sentences Use ofter Lesson 13 

* For each sentence below (1) write S {for a simple sentence) or CX {for a complex sentence) 
on the blank, (2) place parentheses around any subordinate clauses, and (3) write the 
subject I verb pattern for every clause in each sentence. The first two are done to show 

you how. 

1. A white-washed pump does not guarantee pure water. pump I does guarantee 

2. (Where love is thin,) faults are thick. (love I is) faults I are 

3. If you must publish someone's faults, publish your own. 

4. A little oil of courtesy will save a lot of friction. 

5. A brook would lose its song if it had no rocks. 

6. We have no use for our ears if we talk all the time. 

7. A bee cannot make honey while it stings. 

8. You can find a helping hand at the end of your arm. 

9. Work ceases to be toil when we enjoy it. 

10. Trials will make us better or bitter. 

11. Peace rules the day when Christ rules the heart. 

12. Prayers should be the key of the day and the lock at night. 

13. A lie travels around the world while truth is putting on her boots. 

14. An ounce of prevention is better than a pound of cure. 

15. Pay attention when someone is talking to you. 

16. In the dish were three delicious soft pretzels. 

17. Because we had less rain this summer we have fewer mosquitoes. 

18. In the autumn the hills are a gay patchwork quilt. 

19. As we stood a moment, the snow became rosy in the setting sun. 

20. Men must love the truth before they thoroughly believe it. 

21. The slow-moving turtle and the nimble lizard are both reptiles. 



CGE 7 PRACTICE SHEET 10 Writing Outlines Use after Lesson 14 

,. Make an outline for each of the three example paragraphs in Lesson 14. Start with the 
topic; then list the ideas under it in the order they come in the paragraph. 
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